SADHUBELLA EDUCATION SOCIETY’S
(Minority Institute)
J. WATUMULL SADHUBELLA GIRLS COLLEGE,
Near Government Dispensary, Ulhasnagar-421001

Policy document for utilizing physical facilities
Introduction

The facilities of a college impact overall learning process. It also sets good impression on
visitors and public. It increases the efficiency of the teachers and students by increasing their
morale. Therefore, the college has established system for maintenance and utilization of all

physical facilities. The procedure and policy for the maintenance of various infrastructure

facilities are presented herein.
Purpose

The coordination between facility allocation and utilization ensures the optimum use of
resources. For this the purchase and maintenance committee of the college plays vital
role. The committee reviews the requirements and same are forwarded to Principal for

further action.

Sports Facilities:-

Utilisation

e The sports equipment and ground are supervised and maintained by college Gymkhana
Committee In charge and Physical Director appointed by the college.

e The gymkhana facility can be availed by the bonafide student of the college between
10.30am to 12.30pm.

e Indoor and outdoor games are planned with the prior permission of the chair and

communicated to the students.




Maintenance

Requisition 18 made to the purchase committee for the purchase of new equipment for

indoor and outdoor sports activities.

Quotations are invited from different vendors by the purchase committee.
Quotations are presented in front of the committee members to finalize the order.
Maintenance of the ground is done through levelling at the time of outdoor activities.

Regular dusting and cleaning of the Gymkhana is done by the class 1V employees of the

college.

Classroom: -

Utilisation

« Allotment of classes for different courses is done in consultation with the head of the
institution and time table committee. _

e Guest lectures and competitions are arranged in consultation with departmental head.

e Skill development programmes are organized by different companies through MOU
with the college.

e Workshops and training sessions are organized for the staff and students.

e Regular semester end examination is conducted as per the schedule from the University

of Mumbai.

e CA examinations are conducted as per the availability of infrastructure.

Maintenance

« Requisition for the purchase of new tables, chairs, benches etc. is forwarded to the
purchase committee by the staff members. |

e Quotations are invited from different vendors by the purchase committee.

« Quotations are presented in front of the committee members to finalize the order.

e Regular dusting and cleaning of the classes is done by the class [V employees of

the college.




Library
Utilisation
e The college has well equipped library with necessary books, journal.
The library is open all days between 9.00am to 5.00pm except Sundays and holidays.
e Library books are issued for a period of seven days.
* Book bank facility are available for students.
e Access for E-library is provided to the students.

» Books are available for preparation of Competitive exams.

¢ SOUL library automation software is used for housekeeping operations in the library.

Maintenance

e Library committee is formed and regular meetings are held to look into the requirements

of the library.

o For the easy access, books are arranged in the order to save the time of users.
e Regular cleaning is done by the class IV employees.
e Back up system is provided to ensure the uninterrupted power supply.

e Teachers are asked to provide the requirements of books every year.

e Library audit is done.

Computers and ICT facility

Utilisation

* Students are allowed to use the college computer lab for preparing their projects.

* On the receipt of proposal from the staff members, new computers are purchased
by committee after following the procedure.

* Access has been provided to all staff members for the WiFi facility.

* LCD Projectors are available for teachers for effective teaching and learning
process.

» Laptop is arranged by the college for teachers to conduct online lectures.

* Kibo Translator installed for divyang students as it helps in reading and translating.

* Arrangements are made for teachers to deliver online lectures.




Maintenance
Doy o al .
« Periodic maintenance of projectors and equipment is done.
Outright contract is given to software cngineer for the maintenance of all computers.
« Regular cleaning of computer lab is done by the class IV employees.

e All computers are installed with Anti-Virus software.

asant P. Mali
pRINEIPAL
J. Wetgmull Sadhubella Girls College
Ulhaasnagar-421 001




T W Sadhub a PR T

Givs (ol czga U&ammqu
poRTS (oMMITTEC

———

|

A meeting & Dpeths (prorntitem mg
oy (Coted @~ 191ed |2al6 &I- 11 306”“;}5
-2*7 ng_pa.‘v_dl—&-iiejr{o oliscust e \-go!,f@wiu{, ’g
ehal Joom%‘ﬁ t

‘] T }&Z[)(bim 9/0035 (\Ch”hﬂ*#tc-

gﬁ fo  frreaqnt- Ae{me +ho reed g ~ e

MINUTES

f/.JCU,CL'HCm 2&*9 "'"HLCQCOH@ yoLke ' chru\wiy,f*
A T'T\.QCJ-;‘V\? ng g/?@i"_l Grhm]\'f;‘{"c }

4

T oos Coutedd 8 Obawe dar & e £

|

|

7{‘9 l y&w.‘u\? dT)Ot‘M-g LS00 ()lr‘s { elsse aal - l

|
HD &91—‘ VO O~ P\‘)o.u, +he fn et o) ‘

. freer |

became =hie pio neer rmembesc |

|

i &) 'Jn%u Q) lfe,J tote (uijﬂmwr‘ws LOCAE

;_ l\sCm»Loﬁ L

IS
-

_ 91 notuen ST | ;
B p%maf BT \Jw5m+ R md.: Y
| P 173, proshali il et

:_ 9 P ol shcvrw»\ Kanve | AW
, 49?709 . Teend (Keehhela., | j%




Sadhubella E&ucation Society’s
J. Watumull Sadhubella Girls College

Near Government Dispensary, Ulhasnagar-421001, Dist. Thane

Department of Library

Date:-16.0772019

]
Minutes of Library Committee Mecting

Meeting of the Library Committee was beld in the Principal’s Chamber. on 15™ July 2019 at
11.00 am. Prin. Dr. Vasant Mali chaired the meecting. All members of the Library Commiittee
were present.
The following resolutions were passed.
I. Library Budget for year 2019-20 was finalized at Rs. 1.20.000/- (One Lakh Twenty
lhousands only) approximately. (Rs 200 - Per student at graduate level & Rs 1000/ per

student at post graduate level).

3

Priority is to be given 1o buy reference books and journal subscriptions on

recommendations from the concerned stafl

3. Mrs. Sharmila Karve is to be included in the Library Comumnittee on account of retirement
of Mr. R.H.Suryarao.

4. Funds for Book Bank 2018-19, obtained from the University of Mumbai are to be utilized
in the current year. ‘

5. Computers aiid book racks to be purchased for the library.
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Sadhubella Education Society’s
Minority Institute

J. Watumull Sadhubelia Girls College

Near Government Dispensaﬂ, Ulhasnagar — 421 001, Dist — Thane

30" June 2015
Minutes of meeting

Canteen committee meeting was held on 30" June 2015 in Principal’s chamber at
11:30 am.
The chairperson of the meeting I/C Mr R.H. Suryarao along with chairman of the
committee Mrs Smita D. Chawak conducted the meeting.
Agenda discuss:

1. As per the7 first agenda minutes of the last meeting were discussed & same

were confirmed.
2. As per the second agenda different menu’s were discussed & following

menu’s were finalized along with listed price.

MENU PRICES
Tea Rs. 4
Vada Paav Rs. 8
Idli-Sambhar Rs. 25
Meduwada Rs. 25
I/C Zr'. R.H. Syryarao

rindipa
. Watumull Sadhubella Girls College
Ulhasnagar - 421 001




Sadhubella Education Society’s
Minority Institute

J. Watumull Sadhubella Girls College

Near Government Dispensary, Ulhasnagar - 421 001, Dist - Thane

Attendance of the present members
Members present in the meeting on 30 June 2015 :

SR.NO NAME OF MEMBERS | MEMBERS SIJ(/}_NATURE

220l )
1 Mr R.H. Suryarao I/C Principal

2 Mrs Smita D. Chawak Chairperson T /@V

I/C Principal

PRINCIPAL
J. Watumull Sadhubella Girls

Ulhaasnagar-421 001




Sadhubella Education Society’s
Minority Institute

J. Watumull Sadhubella Girls College

Near Government Dispensary, Ulhasnagar - 421 001, Dist — Thane

30" September 2016
Minutes of meeting

Canteen committee meeting was held on 30" September 2016 in Principal’s
chamber at 11:30 am.
The chairperson of the meeting Dr Vasant P. Mali along with chairman of the
committee Mrs. Smita D. Chawak conducted the meeting.
Agenda discuss:

1. As per the first agenda minutes of the last meeting were discussed & same

were confirmed.

)

As per the second agenda the strategy to keep the cleanliness in the canteen
area was discussed. It has been decided to discuss with the owner of the
canteen regarding the problems faced to keep the canteen clean and to
create resolution for it.It has been decided to suggest canteen manager to get

s

Dr. Vasant P. Mali

it clean at least after every 3 hours.

Principal
J. Waturmudl Sadhubella Girls College

Ugsnagar - 421001




Sadhubella Education Society’s
Minority Institute

J. Watumull Sadhubella Girls College

Near Government Dispensary, Ulhasnagar - 421 001, Dist - Thane

Attendance of the present members
Members present in the meeting on 30 September 2016 :

SR.NO

NAME OF MEMBERS | MEMBERS SI{\QI\IATURE
1 Dr Vasant P. Mali Principal \W\y
2 Mrs Smita D. Chawak | Chairperson W

il

.\Vasant P. Mali

PRINCIPAL

J. Watumull Sadwbefla Giris Colege
F3asnagar-421 001




Sadhubella Education Society’s
Minority Institute

J. Watumull Sadhubella Glrls College

Near Government Dispensary, Ulhasnagar — 421 001, Dist — Thane

19" Janauary 2018
Minutes of meeting

Canteen committee meeting was held on 19" J anuary 2018 in principal’s chamber
at 12:30 am.
The chairperson of the meeting Dr Vasant P. Mali along with chairman of the
committee Mrs Smita D. Chawak conducted the meeting.
Agenda discuss:
1. As per the first agenda minutes of the last meeting were discussed & same
were confirmed.
2. As per the second agenda different ways to reduce use of plastic in canteen
the following points were discussed.
a) Suggestion will be given to canteen manager to reduce the use of plastic and
not to sell the food products in plastic container.
b) Not to purchase the food products from the supplier in plastic bags instead
of that the usage of tetra packs or paper bags should be done.
¢) Regarding the cleanliness suggestion will be given to increase the number

of dustbins near the canteen.

Dr. Vasant P. Mali

—— -

Principal
J. Watumul Sachunciia Girs College
Ulhasnaga. - 421 004



Sadhubella Education Society’s

Minority Institute

J. Watumull Sadhubella Girls College

Near Government Dispensary, Ulhasnagar -

421 001, Dist - Thane

Attendance of the present members

Members present in the meeting on 19" January 2018 :

SR.NO | NAME OF MEMBERS | MEMBERS

SIGNATURE

Dr Vasant P. Mali Principal

Wab

EE

|

Mrs Smita D. Chawak | Chairperson

By

D asant P. Mali

PRINCIPAL

J. Watumull Sachubsfia Girls Colege
Ulhaasnagar-421 001




Sadhubella Education Society’s
Minority Institute

J. Watumull Sadhubella Girls College

Near Government Dispensary, Ulhasnagar— 421 001, Dist — Thane

17" July 2018
Minutes of meeting
Canteen committee meeting was held on 17" July 2018 in principal’s chamber at
01:00 am.
The chairperson of the meeting Dr Vasant P. Mali along with chairman of the
committee Mrs Smita D. Chawak conducted the meeting.
Agenda discuss:
1. As per the first agenda minutes of the last meeting were discussed & same
were confirmed.
2. As per the second agenda different menu’s were discussed & following
menu’s were finalized along with listed price.

MENU PRICES
Tea Rs5
Vada paav Rs 8
Idli-Sambhar Rs 27
Meduwada Rs 27

3. As per the third agenda sitting arrangement was discussed.

Dr. Vasant P. Mali

Principal

Ulhasnagar - 421 00"

J. Wtumudl Sadhubella Girie ~

f i Ad



J. Watumull

Near Government Dispen

Sadhubella Education Society’s
Minority Institute

Sadhubella Girls College

Sary, Ulhasnagar - 421 001 » Dist - Thane

Members present in t

SR.NO
]
2

—

Attendance of the present members

he meeting on 17t July 2018:

NAME OF MEMBERS MEMBERS SI(fl\EATURE
Dr Vasant P. Malj Principal QQW
Mrs Smita D. Chawak Chairperson o y B

Dr. Vasant P. Mali

PRINCIPAL
J. Wat~ull Sadhubella Girs Colege
-nagar-421 001



Sadhubella Education Society’s
Minority Institute

J. Watumull Sadhubella Girls College

Near Government Dispensary, Ulhasnagar—421 001, Dist - Thane

28" August 2019
Minutes of meeting

Canteen committee meeting was held on 28" August 2019 in principal’s chamber

at 10:00 am.
The chairperson of the meeting Dr Vasant P. Mali along with chairman of the

committee Mrs Smita D. Chawak conducted the meeting.

Agenda discuss:
1. As per the first agenda minutes of the last meeting were discussed & same

were confirmed.
2. As per the second agenda the matter of cleanliness was discussed

reagarding the hourly cleanliness of the canteen.
3. As per the third agenda discussion was done on providing additional

facilities of fans & lights to students.

Dr. Vasant P. Mali

Principal
J. Wiaturmul Sadhubella Girls College
‘. fihgBnRagar - 421 001




Sadhubella Education Society’s
Minority Institute

J. Watumull Sadhubella Girls College

Near Government Dispensary, Ulhasnagar - 421 001, Dist - Thane

Attendance of the present members

Members present in the meeting on 28" August 2019 :

SR.NO NAME OF MEMBERS MEMBERS

1
2

SIGNATURE
Dr Vasant P. Malj Principal ,
Mrs Smita D. Chawak Chairperson

Dr. Meszp. Mali

PRINCIPAL
J. Watamull Sachubslia Giris College
Ulhaasnagar-421 001




